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WHEN you graduate from high school you stand at the cross
roads shown on the opposite page. Look down every road,
and you will see they are equally long. No matter which one you
choose to travel, you will spend more than 40 years on it before
you retire.
According to a Department of Labor Statistics report, “the
chances that a woman will spend a substantial part of her life
time in paid jobs are so great today that training for jobs out
side the home has become an important part of a girl’s educa
tion.” Two in every five workers are women. Three of every ten
married women work. The decision you make at this crossroads
is one of the most important of your life. It will determine
whether your work outside your home will be rich in variety and
satisfying activity, or empty and routine.

AN
INVITATION

No doubt you are looking into many career possibilities—
trying to decide what would be best for you on the basis of what
you know about yourself, your skills, talents, interests and desires.
To help with your choice we in the American Woman’s So
ciety of Certified Public Accountants invite you, on the follow
ing pages, to get acquainted with women in accounting and with
our work. We find it challenging and rewarding both mentally
and materially. In many ways it is well suited for women. Could
accounting be the career for you?

First, we would like you to meet some of our women account
ants so you may see for yourself why we find our work intriguing.
Take the experiences of one of our woman CPAs in public prac
tice. Over a five month period she worked on an audit of the
accounts of a firm which publishes such diverse items as religious
literature and soap labels. She did work for the landscape part
nership which planned the original landscaping for the White
House. A general insurance agency, a mutual fund, a golf ball
factory and its related sales company, a small chain of stores
selling and fitting eye-glasses, a hearing aid company, a pot and
pan factory and a health research organization were among her
clients. In the same time period she also did a special investiga
tion to reconstruct from cancelled checks and bank statements

TO MEET
TODAY’S
WOMEN
ACCOUNTANTS

the accounts of a country club and group of promoters. Another
special project was setting up and supervising accounting proce
dures for a new, quality restaurant. This job included everything
from introducing the bartender to the use of a cash register to
figuring food costs for the filet mignon and baked stuffed lobster.
Another woman CPA edits accounting textbooks and checks
the answers to the questions, exercises and problems. Others
have their own accounting firms, their own tax practices, serve
as trust officers in banks, as controllers in industry, and as ac
countants in government service. One insists that her favorite
task is the audit of a cemetery and that her first job in public
practice was to take a physical inventory of unoccupied ceme
tery lots.

what does a CPA do?
ACCOUNTING
WORK
AND
ACC
OUNTING
SPECIALTIES

What does a CPA do in such a wide range of assignments?
The positions are as diverse as the business world itself. No one
person is an expert in all phases of accounting. Here are a few
of the more common ones:
As an auditor the CPA examines the accounts of a business peri
odically, giving her professional opinion as to whether
they fairly present the company’s financial position,
and its earnings or losses for a given time period.
As a tax practitioner the CPA prepares tax returns for corpora
tions and individuals and helps solve the many tax
problems that arise.
As a systems and procedures specialist a CPA may design and
install accounting systems. Some specialize in the in
stallation and use of electronic computers.
As a cost accountant a CPA determines the exact cost of labor,
materials and overhead for pricing purposes.

As a controller a CPA directs the total accounting program for
a company.
As a general accountant the CPA does a little of all of these in
cluding the day-to-day work of keeping records, of
developing and supervising accounting practices and
preparing special reports.

what does CPA stand for?
Not everyone who does accounting work is a Certified Public
Accountant. A CPA in public practice serves her clients for a
fee on the same basis as does a lawyer or an architect. If she has
met the educational and experience requirements and has passed
rigorous examinations prescribed by law in every state and if
her character has withstood the investigation for moral fitness,
she is then licensed to practice Public Accounting. She then can
call herself a “certified public accountant” and use the initials
“CPA” after her name. (In certain states non-CPAs may, under
certain circumstances, be licensed to practice Public Accounting
but may not call themselves CPAs.) The letters CPA after an
accountant’s name mean that she can be trusted to handle finan
cial affairs honestly and discreetly, and that she is thoroughly
competent in her work.
Many accountants of equal competence and trust work in
private industry. They handle the same kind of assignments for
their employers that CPAs handle for their clients. They must,
of course have adequate education to fit them for their impor
tant jobs, but they do not need to hold the CPA certificate al
though many of them do. (They may not, however, issue certi
fied statements for their employers because this must be done
by independent public accountants.)

PUBLIC
ACCOUNTING

PRIVATE
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where do you find
accounting jobs?
The answer is just about everywhere, but in general you
will find accountants working in one or another of the following
four areas:
1. In public accounting as independent practitioners, as
partners in accounting firms or as employees of account
ing firms.
2. In private industry as employees.
3. In education as teachers.
4. In government as employees of various departments.

EMPLOYMENT
AREAS

what about
salaries and advancement?
Salaries and opportunities for advancement in accounting
are unusually good. It is not uncommon for a beginner with full
professional training to start at $4,800 a year. There is a wide
range of beginning salaries depending on the amount of educa
tion and training the beginner has. At the other end of the scale,
top jobs in private accounting or with accounting firms may pay
$50,000 or more. On the average, professional accountants earn
as much or more than doctors, dentists, lawyers and engineers.

TYPICAL
SALARIES

ADVANCEMENT
PATTERNS

Few professions offer more opportunity for unlimited ad
vancement than accounting today.
1. In public accounting, independent practice, beginners
usually join established firms as junior accountants and pro
gress to seniors, supervisors, managers, and partners. Some
branch out and start their own practices after a few years.
Others start to build their own practices as soon as their
education is complete. If you start your own practice you
may expect the going to be slow for the first few years. As
you build up your practice by providing excellent service,
your business begins to thrive. Besides doing regular audit
and tax work, many independent accountants serve small
businesses which do not need full time accountants. There is
a need for independent CPAs in all the larger population
areas and in some small towns.
Many accounting firms in recent years have broadened their
services to include many management services. Accountants
in such firms may specialize. Some advise clients on financ
ing, estate taxes and estate planning, insurance coverage, and
compliance with government regulations. Some handle rene
gotiating and terminating of government contracts, internal
auditing and control procedures for companies, installation
of wage incentive and pension plans. Services involved may
be as simple as interviewing prospective bookkeepers for a
client’s staff, or as involved as assisting in the merging of
several companies.
2. In private industry accountants usually join their com
panies as bookkeepers or clerical accountants, and advance
within a few years to more responsible positions. There is no
limit to how far up they can go in many companies. Account
ing opens the door to management and executive positions.
Accountants have become presidents of Ford, General Mo
tors, Revere Copper and Brass, the Sun Oil Company, and
Western Union to name a few.
3. In education accounting is taught in colleges and universi
ties throughout the country, and in business schools. In col
leges you join the staff as an instructor and progress to pro
fessor and head of the department. From there the way is
often open to positions in the school’s administration. Salaries
are somewhat lower in the education field.
4. Federal Government accounting jobs begin with a grade 4
paying $4,040 a year, and progress to grade 15—$13,730 and
occasionally beyond. Opening positions are filled through
competitive civil service examination. CPAs have been ap
pointed to such high posts as Director of the Bureau of the
Budget, and Director of the Internal Revenue Service. There
are also many accounting positions available in state and
local governments.

future of the profession
Accounting is one of the most rapidly expanding profes
sions. In 1956 there were approximately 38,000 CPAs in the U. S.
This has jumped to over 69,000 today, and one estimate is that
80,000 will be needed by 1970.
Needs for accountants in private industry and in govern
ment have risen proportionately and the end is not yet in sight.
Each tax law, welfare plan, health plan or insurance plan estab
lished by government or industry requires more and more
accounting.
Automation, has replaced jobs in many areas, but is actually
increasing them in accounting. Machines are replacing some of
the routine billing and posting jobs, but there is an increasing
demand for more highly trained and skilled accountants who
know how to program the correct information for the machines
and interpret the answers. In most progressive business firms
accountants are called upon to organize businessmen’s facts for
them, and interpret the facts in terms of success or failure, profit
or loss. In smaller, less enlightened firms, the accountant still is
sometimes regarded as a record-keeper, but the over-all trend is
toward giving him policy-making responsibilities.
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opportunities for women
There have always been many more men than women in
public accounting. Only about 1,300 CPA certificates have been
issued to women since the first in 1899. Perhaps because of this,
it is more difficult for a woman to obtain a position in a public
accounting firm. Women of exceptional skill will find no lack of
opportunity in public accounting once they are established. Po
sitions in private accounting are plentiful.
Accountants are needed in every aspect of business and the
professions—in every city, town and hamlet. Married women who
find it necessary to move about the country because of their
husbands’ work can usually find an accounting position within a
short time after settling in a new location.
Those who remain in one location and build independent
practices, may work out of their own homes if they wish, and
limit the number of their clients so they are working only part
time.
Work patterns in accounting are different than in other
fields. There will be times when other interests will have to be
set aside. Accountants in public practice have a peak work load
during the tax season, and before deadlines for filing reports with
government agencies, and for submitting reports to management.
Accountants in industry have peak periods when closing out
the books for one year and at the ends of established billing and
pay periods.

GEOGRAPHIC
FACTOR

TIME FACTOR

WORK PATTERNS

today’s women accountants

AWSCPA
SURVEY

The American Woman’s Society of Certified Public Account
ants surveyed its 498 members recently to discover the type of
work they were doing and the pay they were receiving, More
than 75 per cent responded. Their answers will give you a good
insight into the opportunities which exist today. Tomorrow’s
opportunities will be even greater.

The jobs we hold

JOBS

Number Percent

Own practice.........................................
Partners in C.P.A. firms......................
Staff employees.....................................

90
43
99

24.0
11.5
26.4

Public Accounting (Total)
Industry.........................................................
Government...................................................
Teaching.........................................................
Other*.............................................................

232
68
26
19
30

61.9
18.1
6.9
5.1
8.0

375

100.0

*“Other” included: Housewives, Retired, Students, Accountants with
law firms, Non-Accounting fields, Community Service, Banking, Admin
istrative.

Our ages are

AGES

Under 30.........................................................
30-40................................................................
41-50................................................................
51-60................................................................
Over 60...........................................................
No age given..................................................

Our marital status
Single..............................................................
Married...........................................................
Widowed, divorced or separated..............

Number

32
137
123
63
17
3

8.5
36.6
32.8
16.8
4.5
.8

375

100.0

Number
182
145
48

375

MARITAL
STATUS

Percent

Percent
48.5
38.7
12.8
100.0

Of the 193 women married, widowed, divorced or separated, 95 re
ported no children; 39 had children under 6; 39 had children 6 to 12; 26
had children 13 to 18 years.
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The under $5,000 category includes 11 women with their own public accounting
practices, 7 staff employees, 1 industrial employee and 2 each of teachers and other, who
indicate this as part-time employment only. Others in this category report no salary be
cause they are full-time housewives, students, retired workers, etc.

NOTE:

90

11
11

50

5
6
14

2

Own
P a rtn er in
Staff
P ra ctice C.P.A. firm em p lo y ee

12
10
Over $15,000..........................................
3
12/15,000 ............................................
9
11
4
10/12,000 ............................................
12
8/10,000 ..........................................
17
3
6/ 8,000 .........................................
21
5/ 6,000 .........................................
10
2
Under 5,000............................................
19

The pay w e earn

INCOME PATTERNS

29
27
39
77
117
30
56
375

Total

7.7
7.2
10.4
20.6
31.2
8.0
14.9
100.0

P ercent

volunteer work
CONTRIBUTION
TO SOCIETY

Most American women follow the proud tradition of con
tributing volunteer service to civic, charitable, professional and
religious organizations. A woman trained in accounting has ex
ceptional opportunities. She can make an important and person
ally satisfying contribution by serving as treasurer, finance com
mittee chairman, or volunteer auditor.

what does it take to be
an accountant?
LOYALTY,
INTEGRITY

ACCURACY

ORGANIZA
TIONAL ABILITY

PATIENCE
PERSEVERANCE

PERSONALITY
DEVOTION TO
HARD WORK

Personal Characteristics
An accountant is a highly respected professional person who
is entrusted with the most valuable secrets of business. Personal
integrity, a sense of loyalty and the ability to keep a confidence
are character traits of primary importance for an accountant
whether she is in public practice or private industry.
Accountants need a good sense of organization, and the
ability to deal with thousands of details with a high degree of
accuracy. An inquiring and analytical mind and an ability to
express facts and ideas in written reports are also needed. Or
ganizational ability not only helps an accountant do her work
well, but enables her to organize its many different aspects in a
time-saving way.
Any work in which detail is so important is better done by
persons with patience, persistence, and a natural tendency
toward orderliness.
An accountant should like people and be able to sell her pro
fessional accounting ability to clients. The thoroughly profes
sional relationship between client and accountant, or employer
and accountant, is friendly and cooperative and at the same
time objective and impartial.
The willingness to work hard is not a trait for prospective
accountants alone, but for everyone who wishes to succeed. A
person who enjoys working under deadlines, or through peak
loads, will enjoy accounting more than one who prefers regular
9 to 5 hours with work evenly distributed throughout the year.

education
There are various ways of obtaining an accounting educa
tion. If your goal is a full fledged professional career in this field,
the best preparation is a college degree with an accounting
major. The recommended college course will include:
General Education Humanities, ½ total college credit hours
Accounting................................... ¼ total college credit hours
Other business subjects.............. ¼ total college credit hours
It is often possible for a good student to obtain scholarships for
accounting educations. Your guidance counselor or a local mem
ber of AWSCPA can help you find out about this.

A must

A must

Partner in Firm

Head of Expanded Firm

4 Years

College

A must

High Officer in Firm

A must

A must

Public Schools

College or University

A must

College incl. major
in subject to be taught
methods or
equivalent experience
(6 years)
A must

Helpful

Requirement
vanes

A must

Helpful

Helpful

Helpful

Helpful

Requirement
varies
Helpful

Helpful

Helpful

Helpful

Requirement
varies

A must

A must

A must

Graduate
School
Helpful

* Education

for equivalent positions in government accounting parallels that needed for private and public accounting.
** N.A.C.B.S.—National Association and Council of Business Schools.

A must

Business School

TEACHING

Business School use
ful but College pre 
ferred.
Helpful
for ad 
A must

A must

Controller

ditional
training

Business School or
College a must

A must

Head, Accounting Department

Helpful

A must

A must

training

Helpful
as addi
tional

Business School use
ful but College preferred

Business School or
College a must

Business
School

Clerk or Bookeeper

PRIVATE ACCOUNTING

A must

Independent Practice

High School
4 Years

CPA Earned
in Conjunction
w/College or
Business School

Helpful

Helpful

Helpful

Helpful

Helpful

Helpful

Helpful

Helpful

Helpful

or
Home Study

Adult Ed.

EDUCATION FOR YOUR FUTURE IN ACCOUNTING

PUBLIC ACCOUNTING

EDUCATION
NEEDED
FOR

A must

N.A.C.B.S.**

Teacher ’s
cert. a must

Teacher ’s
Certificate

AWSCPA
SURVEY

The following AWSCPA Survey chart shows the educa
tional background of today’s Women Accountants. As in every
field, tomorrow’s women accountants will need more.

Our educational background

EDUCATIONAL
BACKGROUND

GRADUATE
STUDY

High School Graduates...............................
Have attended or are now attending col
lege, but have not been graduated.......
College Graduates.......................................

38

10.1

48
289

12.8
77.1

Postgraduate Work.....................................

375
104

100.0
37.7

As in any profession, future advancement depends on grad
uate work and continuing study over the years. Courses are avail
able in many schools, and in addition, a number of professional
associations offer the educational services which help keep the
accountant up to date on the latest developments in the field.
The AWSCPA Survey showed that members belong to the
following.

Our affiliations

PROFESSIONAL
ASSOCIATIONS

Number Percent

American Institute of Certified
Public Accountants.....................
State Societies of CPAs.............................
American Accounting Association.............
National Association of Accountants.........
Federal Government Accountants
Association............................................
American Bar Association (and other
legal societies)...............................
National Office Manager’s Association.....
Society for the Advancement of
Management.............................................

Number Percent
243
295
74
38

64.8
78.7
79.7
10.1

5

.1

3
4

.1
.1

2

.1

Additional professional memberships mentioned included
the Tax Society, Business Law Association, Hospital Account
ants Association and others.

is accounting for you?
If you have found this booklet interesting, you will probably
want to look further into the possibility of an accounting career.
Your guidance counselor can help you if you are interested in
taking one of the accounting aptitude tests which are available
to help you discover your potential for success in this field. An
accountant you know may answer some of your questions, and
additional reading is suggested below.
Accounting is one of the most ancient, most honorable and
most important professions in today’s business world. First ac
counting records we know of were found on clay tablets in
Babylon and date back to 3600 B.C. The work of professional
accountants today is the fascinating and complex nerve center
of business. It expresses in reports, statements, balance sheets,
budgets, and financial anlyses the answer to “How’s Business?”
This in turn reflects the state of the nation as a whole, and indeed
of the world.

If you would like to spend your working years doing thor
oughly professional and rewarding work, occupying a highly re
sponsible and respected place in society—accounting may be the
career for you.

THE ANSWER
FOR YOU

FOR ADDITIONAL INFORMATION
Employment Outlook in Accounting; reprinted from Occu
pational Outlook Handbook; Bureau of Labor Statistics, U.S.
Department of Labor, 1959. Order from Superintendent of Docu
ments, Washington 25, D. C. Bulletin No. 1255-1; 5c.

Employment Opportunities for Women in Professional Ac
counting; Women’s Bureau, U.S. Department of Labor, 1955.
Order from Superintendent of Documents, U.S. Government
Printing Office, Washington 25, D. C. Bulletin No. 255; 40c.
Accounting as a Career; Boston University School of Business
Administration, Boston, Massachusetts. Free.

Accounting for Your Future; National Association and Coun
cil of Business Schools, 2400 16th Street, Washington 9, D. C.
Free.
Penz, A. J., Ph.D.; Accountancy a Vocation and Profession;
Bellman; 1958. Order from Bellman Publishing Company, P.O.
Box 172, Cambridge 38, Massachusetts. $1.00.

Accounting May Be the Right Field for You: The American
Institute of Certified Public Accountants, 270 Madison Avenue,
New York 16, N. Y.; Free.
The Woman CPA; a bi-monthly magazine published by Amer
ican Woman’s Society of Certified Public Accountants, 327 South
LaSalle Street, Chicago 4, Illinois. Yearly subscription $1.25.
To Be Or Not To Be a CPA—American Woman’s Society of
Certified Public Accountants at above address. Free.

Prepared by The Education Committee of
American Woman’s Society of
Certified Public Accountants
327 South LaSalle Street
Chicago 4, Illinois

Single copies 15c
Quantity Discounts as Follows:

10 to 49.............................. 10%
50 to 99.............................. 20
100 to 999.............................. 30
1000 and over.......................... 40
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